
REQUIREMENTS FOR OBTAINING A COMPLETION 
CERTIFICATE 

 
1. Any person who intends to erect a new building or to alter a building shall 

give to Secretary of the Local Authority at his office, notice in writing of 
such intention on an approval printed form together with a dimensioned 
plan and section or a fully detailed description of such intended building 
which shall show the position form and dimensions of the several parts of 
such building; and he shall also at the same time give a description in 
writing of the materials to be used of every latrine and every other 
appurtenance, and whether the building is to be used as a dwelling house 
or otherwise. 
i) No works in connection with the erection, addition or alteration of 

any building should be commenced until the plans and 
specifications submitted by the owner have been approved by the 
Local Authority. 

ii) After the plans have been approved, the owner shall notify in 
writing the Secretary of the Local Authority of the day on which any 
work in connection with the building is to be commenced. 

iii) The building shall be constructed strictly in accordance with the 
approved plans from which no departure will be permitted. The 
approved plans should be kept on the premises for reference 
during the progress of the work. 

iv) The Secretary of the Local Authority should be notified in writing 
within fourteen (14) days after the completion of any work in 
connection with a building. 

2. The approved plan. 
3. WHERE APPLICABLE: - 

A) A W.A.S.A completion certificate (sewered areas)  
B) A Fire Certificate 
C) Electrical Certificate 

4. Concrete drains and apron around building 
5. All plumbing fixtures and sewerage disposal system. 
6. Painting of exterior and interior 
7. All floor finishings (e.g. tiling of bathrooms) 
8.  Ceiling 
9. All doors and windows 
10. Septic tanks and soak away pit must be left open for inspection 
11. Certificate from a registered engineering re: Construction of non-

residential building. 
 


